
F. No. 105-86/Acad-PG/Travel Grant Regulations/2023/3384-&Ý 

DELHI TECHNOLOGICAL UNIVERSITY 
(Formerly Delhi College of Engineering) Shahbad Daulatpur, Main Bawana Road, Delhi-42 

Academic PG 

In supersession of earlier regulation no. 101(21)/Acad./B.Tech/Admin/2013-14/998-1007 dated 
04.07.2023 regarding Regulations For Travel Grant (Students) all the applications for Travel Grant 
(Students) shall be processed as per following Regulations. The Regulations extend financial assistance to 
UG, PG, and Ph. D. students of Delhi Technological University for presenting Research Paper / Poster in 

National/International Conference/Events (where active participation of the students is required) in the 
areas of Engineering & Technology, Management, Sciences and other areas as per the Delhi Technological 
University Act. 

). 

The scheme is aimed at promoting research and development activities in various areas of 
professional education in an academic department by providing opportunity to students to interact 
at national and international level to update with the global changes in the concerned fields / area 
of specialisation. 

1. ADMISSIBILITY: 

(ii). 

(i). 

(iv). 

(i). 

REVISED REGULATIONS FOR TRAVEL GRANT 
UG/PGPh.D(STUDENTS) 

Dated: o /042024 

The scheme is applicable to students of Delhi Technological University. 
The applicant must be active in research and/or must demonstrate innovative work 
in the subject area with good academic record. 

The scheme is operative for presenting research paper/poster in a National /International Conference only. The proposal for attending any Short Term / long Term training course(s)/ internship either within or outside the country shall not be considered under this scheme. 

2. FINANCIAL ASSISTANCE: 

The grant shall be admissible only once in the entire duration of the program an applicant is registered for. An applicant shall not be eligible for grant, if during the entire programme he/she had already availed any financial assistance under this scheme or denied of such facility under disciplinary action etc. 

The financial assistance shall be restricted to the total admissible amount sought under the following Heads on reimbursement basis once in entire duration of the program subject to the decision of the University. 

Travel expenses shall be restricted to travel from National and International Airport to destination Airport or from the nearest Railway Station or State Bus Transport Terminal by shortest route. In the event of attending the conference in India, full 3 AC Rail Fare may be allowed to the student and in case of foreign travel 50% of the cost of Air Fare (including taxes, airport charges etc.). Travel by road will be allowed in case the organising city is not connected by train and will be considered on case-to- case basis on recommendation of the HoD. 

Sint 



(i). 

(iii). 

(). 

'3. PROCEDURE FOR APPLICATION: 

(ii). 

(iii). 

(iv). 

(v). 

(vi). 

(vi). 

(viii). 

(ix). 

(x). 

Full Registration Fee. Registration fee for one paper / poster in a single con ference 
levent shall be considered. 

(xi). 

Full Visa Fee 

Applicants are required to apply only in the prescribed application format. Proposal 
received on any other format shall not be entertained. 

Applicant should attach conference brochure, letter of invitation, letter of 
acceptance of paper, copy of manuscript, proof of Registration fee paid, copy of 
application for visa, copy of tentative cost towards airfare, copy of current currency 
rates. 

Three copies of the full text of documents / papers prepared by students for 
presentation at the international conferences / seminars/symposia / workshops. 

Brief details of the organizers, title of the programme, place and duration of the 
conference, etc. in which the paper is proposed to be presented. 

Incomplete application shall be rejected and not entertained. 

The proposal should reach respective HoD well in advance (at least 60 days before 
scheduled dates of the travel/ conference). The HOD will generate OSI report, get 
research paper evaluated through the designated committee and forward application 
with enclosures, recommendations of the committee etc. to the Academic Section 
at least 30 days before scheduled dates of travel/ conference. The HoD may also 
comment/ evaluate the authenticity of the conference's organisers. 

Applicant should submit only one proposal at a time. In case of a joint publication, 
only one student author will be allowed to present paper. 

The applicant should plan and travel by shortest route under Economy / Excursion 
Class only and air fare certificate issued by Air India or any other approved airlines 
should be enclosed with the proposal. For travel within the country II tier AC Rail 
Fare is admissible. No transaction/ agent fee will be paid in case ticket is purchased 
through agent/ online. Ticket should clearly indicate base fare, taxes, commission 
etc. 

In case, an application of a candidate for a particular event (for a particular date as 
well as a particular venue) is rejected, the same shall not be considered again and 
no correspondence in this regard shall be entertained by the Delhi Technological 
University. In case of change of dates and venue fresh approval has to be sought. 

Applications should be properly spiral bound to avoid any loss of paper. The Delhi 
Technological University shall not be responsible for loss of any documents. 

All documents/ annexures should be signed/ verified by the applicant student and 
faculty-author. 



(xi). 

(xii). 

(xiv). 

(xv). 

(xvi). 

(xvii). 

(xviii). 

(xix). 

(). 

(i). 

(i) 

The NOC issued, approval granted and/ or Grant offered/ sanctioned to attend a specific conference, cannot in any case, be utilized for the purpose of travel of attend any other Conferencelevent. 

(ii) 

The Travel Grant shall be given only for the forthcoming events & no advance payment will be made on this account. 

(ii) 

Grant shall not be given for merely attending a conference, Panel Discussions, Internships, Group Discussions and other group activities under these Regulations. 
Students working in Research projects should preferably avail this facility from 
project grant, if available and have to produce evidence from Principal Investigator 
in case such Travel Grant is not available in the Project Funds. 

4. PROCEDURE FOR EXAMINATION OF APPLICATION FOR TRAVEL GRANT: 

No reimbursement will be made if student leaves station without prior approval. 

Disciplinary action against student may be initiated in that case. 

Students should be promoted to seek financial assistance from other Govt. bodies 
like DBT, DST, AICTE, UGC etc. 

Students may apply in nticipation of acceptance of paper. 

The student must register for at least one semester after his return. This requirement 
may be waived on a case-by-case basis. For example, undergraduate students may 
be allowed to attend conference up to 3 months prior to graduation date. The aim is 
to distribute the travel Grant equitably to applicants of various Dept. PhD/UGPG 
programs, boys/girls, etc. It is hoped that the student receiving the award will 
voluntarily make a donation to the Institute/DTU Alumni Association later in 
his/her career so that other students might benefit. 

a. In case of international conference (which is organised out of India): 

Application along with required documents as mentioned in clause 3. 
PROCEDURE OF APPLICATION and copy (soft as well as hard) of manuscript 
be submitted to concerned HoD well in advance preferably 60 days before 
scheduled departure in prescribed format as per Annexure I attached to these 
REGULATIONS. 

HoD will generate a similarity index report on an internationally established 
reputed acceptable anti-plagriasm software and get manuscript examined by 
designated committee as notified vide order no. DTU/0413/2013/IRD/1908 dated 
30.09.2013, consisting of following members: 

HoD of the Concerned Department. 

One Senior Professor of the Concerned Department. 

One Senior Professor of any other Department. 



(iv) 

b. In case of national conference (which is organised in India): 

() 

(ii) 

(iii). 

(iv). 

One Expert member of the relevant field from National Importance Institution like; 
ITs, ISERS NITS NSIT, GGSPU, etc. (0utside member will be paid TA/DA and 
Sitting fee as per DTU norms as being paid to BOS/DRC members from outside 
DTU). 

(V). 

HoD of the Concerned Department. 

Two Faculty of the Concerned Department. 

HoD may ask for presentation of paper before the Committee. 

HoD will fill relevant columns of the applications itself (Part B) and send full 
proposal with all relevant of documents, manuscript, tentative head-wise 
expenditure, similarity index report and recommendations on suitability of paper, 
standard of conference etc to Academic Section preferably 45 days before 
scheduled dates of travel/ conference for further seeking approval of Competent 
Authority. 

Maximum limit for OSI may be kept within 15% with citations' button as 'off" 
excluding references/bibliography. OSI should be generated by selecting 1% block 
of the paper in which maximum OSI permissible limit is 15% 

5. RE-IMBURSEMENT CLAIM: 

Soon after the event is concluded, the application (Annexure 2) complete in all respect as 
per the prescribed format should reach the Dean (Acad.) through HoD. The applicant should 
submit the claim for the expenditure actually incurred, in the Claim Form duly signed by the Head 
of his/her Deptt. along with the copies of the following documents: 

i. Original receipt of the Registration Fee issued by the organizers. 

ii. Receipt of VISA fee and copy of VISA. 

ii.Claim form as per Annexure-II. 

iv. Bills in original 

v. Travel Documents. 

vi. Statements of expenditure along with the original copies of Ticket (Boarding Pass, if 
travel by air properly legible and in original) 

vi. Certificate from approved airlines indicating the shortest route and cheapest fare to the 
venue approved. 

viii. Certificate of attendance/ participation issued by the organizers. 

ix. Voucher indicating the rate at which foreign currency is purchased. A brief report of 
any other scientific and technical activities under taken during the visit. 



X Other visits undertaken during the period, duly signed by the Supervisor and HOD. 
Xi. A brief report of the conference. 
In case the reimbursement form is not attached with the above-mentioned required 

documents and not signed by Supervisor and Department Head, the claim form will not be 
entertained, 

Faculty-in-charge will arrange for presentation of paper before whole class/ batch after 
concemed student returns from the conference, for enlightenment of other students. 

F. No. 105-86/Acad-PG/Travel Grant 

Copy to: 

2. 

Regulations/2023/3384-88 

1. P.A. to the VC for kind information of the Hon'ble Vice Chancellor, DTU. 
P.A. to the Registrar for kind information of the Registrar, DTU. 

(Prof. Rinku Sharma) 
Dean (Academic-PG) 

3. All Deans/HoDs/Branch Incharge(s), DTU. 

Dated: O /2024 

4. Head, Computer Centre with the request to upload the same on University website. 

5. Guard File. 

(Prof. Rinku `harma) 
Dean (Academic-PG) 
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